
How to print your schedule with locker info 
• 1. Log onto your portal account

• Students remember your user name is your school ID number

• 2. Click the Schedule tab
• If you are using a Parent Portal account, you have to first select a child, then select 

the schedule tab

3. Click the print button on the far upper right of the page 
4. This will upon a one page schedule 
5. Click the print button on the far upper right of the page 
6. Follow your computers instructions 
7. Please note that using other methods to print your schedule may leave 

the locker information off the printed page.
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